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How to fill out a traffic accident report? 

6. Policyholder/Insured - for both vehicle A and B. Use the proof of insurance - i.e., the
"Green Card" (stated on the card in the upper right in point 9). Always state the full
name, permanent address, and contact phone number, or the full company name and
address if it is a company vehicle.

7. Vehicle - applies to both vehicle A and B. State the makes, models, registration
numbers, and country of registration, which you can get from the small technical
certificate or the "Green Card" (points 5+7).

8. Insurer- you will find this information on the "Green Card" as well. It is necessary to fill
in the names of the insurance companies with which the vehicles are insured (point 10),
the insurance policy number, the number and validity of the "Green Card" (points 3+4). 

You can also add the address of the insurance company's branch, but it is not necessary. Check
whether the vehicle has comprehensive insurance.

To make filling out the form easier for you, we are providing a detailed overview of all
the information that a traffic accident report should contain:

5. Witnesses - as much information as possible, names, addresses, phone numbers, etc.
They are useful for clarifying any different views of the accident from both involved
drivers.

Keep in mind that if you check "yes" in points 3 or 4, it is necessary to call
the Police of the Czech Republic at 158 for such an accident.

2. Location - state the place where the accident occurred, again as accurately as
possible. Street name and house number, or the kilometer marker of the road, in which
direction, near which municipality, parking lot at a shopping center, etc. (e.g., D11, 152 km,
direction Hradec Králové or parking lot Albert, Červené vršky, Benešov).

4. Property damage to other vehicles or objects - check the box if other vehicles or
objects were damaged in the accident (traffic sign, lamp, guardrail, fence, etc.). 

1. Date of the accident - fill in the date and time as accurately as possible.

3. Injuries, including minor ones - check the box if this occurred. 

Note: The Green Card number is the entire number including the Country Code/Insurer's Code/Number. The policy
number is only the number after the last slash, in this case 4413614252.
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15. Signatures of the drivers - the form must be signed by both drivers, but unless it is
specifically stated in the form (e.g., in the remarks section) that one of the drivers admits
fault, the signature only confirms the authenticity of the filled-in data.

9. Driver - you fill this in for both vehicle A and B; this is the data of the drivers - i.e., the
participants in the accident. The car could have been driven by someone other than its
owner. The required information is first name, last name, date of birth, permanent
address, and contact details. Also, fill in the driver's license numbers of both drivers,
including their validity and the category of driving license.

10. Points of initial impact -  in this case, it is necessary to mark with an arrow on the
displayed diagrams of vehicles A and B the places where the vehicles collided, including
the direction of impact.

11. Visible damage - in this section, briefly state which parts of your vehicle were
damaged after the accident.

12. Circumstances of the accident - mark with a cross the points that correspond to the
situation of both vehicles during the accident. Then, write the number of marked boxes in
the square below. You can mark more than one situation.

13. Sketch of the accident at the moment of impact -  in the designated space, try to
draw the course of the accident as accurately as possible. Sketch the road, use arrows to
indicate the direction of travel of the vehicles, write down the names of the streets or
roads, draw traffic signs, traffic lights including the lit colors (red, orange, green), or it is
sufficient to write "green light at the traffic light," etc. It is important to label vehicles A
and B in the sketch; draw the situation from a bird's-eye view and simply represent the
vehicle as a rectangle with the label A or B.

14. Remarks – space for both drivers' perspectives on the accident. We recommend that
it is stated here who is the at-fault party and who is the injured party. For example, write:
INJURED PARTY, AT-FAULT PARTY, I AGREE WITH MY FAULT, I AM THE AT-FAULT
PARTY OF THE ACCIDENT, etc.

Tips
If you have any doubts, call our client helpline for drivers at 296 333 666, option 1.

We recommend taking photos as soon as possible after the accident (ideally before the
vehicles are removed from the road); it may be useful when resolving the insurance
claim.

The original of the record stays with the injured party; the at-fault party takes a photo of
the original on their mobile phone and keeps the remaining copies.

If the at-fault party refuses to fill out the record, it is necessary to call the police to the
scene of the accident.

In the case of a multiple-vehicle accident, the at-fault party fills out as many accident
records as there were vehicles hit. The at-fault party is listed as vehicle A on each record.
The first record includes vehicles A-B, the second record A-C (vehicle B is crossed out
and replaced by C), and so on. These vehicles will also be shown in the accident sketch
of each record.

Each participant should fill out their part of the record in their own hand and should not
fill in information about the other participant for them.



Sample of a completed Traffic Accident Report
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